
   

EVENT ∗ CONFERENCE ∗ EVENT 

 

Weekly Payment Additional Terms & Conditions Contract 

 
The Contract 

1. Your contract is with us, Highley Manor Hotel, which is a wholly owned subsidiary company of Skylane Hotel Limited. 

2. We appreciate that on occasions, someone else (such as a parent) may wish to make payments due to us on your behalf. 

We are happy to accept such payments, but please note that unless we agree otherwise with you in writing, you are legally 

responsible for any payments due to us. 

3. In these terms, “venue” means the venue at Highley Manor Hotel where your event is agreed to be held. “Us” or “We” 

mean the venue, or person acting on behalf of the venue, for example an Event & Events Manager.  “Event package” 

means the services relating to you event which we agree to provide to you. “Working day” means a day other than a 

Saturday, Sunday or public holiday in England when banks in London are open for business. 

4. The paragraphs referenced are from the standard terms and conditions. Both copies will need to be dated and signed. 

The conditions on this contract are either in addition too or over rule the conditions on the standard terms and conditions 

contract. 

Weekly payment offer 

5. The first 20 payments will act as a non-refundable deposit replacing the cash deposit. All payments made after the 20 

first are subject to our cancellation policy in the standard terms and conditions (paragraphs 22 to 25) 

6.The term length is up to 28days before the event. We will adjust the reoccurring term for payments with-in the website 

to suit this time scale. As we are unable to modify the weekly deposit amount, if the term is shortened or if you decide to 

upgrade or have additional guests, this will be due 28days before the wedding which will be presented in a final quote. 

7.The final quote is issued 28days before the wedding, the outstanding balance is from the final quote price minus all 

deposits made. Your package price depends on the week day, number of guests in the day, number of guests in the 

evening, number of children and upgrades will be in addition to the package price.  

8. Late or missed payments: 

Please notify us at the earliest convenience if a payment will be late or missed. Unnotified late or missed payments will 

result in the following: 

During the first 20 payments: If more than 1 late or missed payment occurs this will result in a cancelation of the date. And 

the rooms reopened to the online travel agents. 

After the 20 first payments: If 3 consecutive payments are missed a suspension on planning and hosting the wedding will 

be put in place until it is resolved. 

General 

9. If only one person is making the event booking, that person confirms that she/e has the authority to make the booking 

on behalf of both persons intending to be married. Our contract will therefore be with both such person. 

10. Any error or omission in any information or document issued by us shall be subject to correction provided that the 

correction does not materially affect the contract 

11. You may not transfer any of your rights or obligations under our contract with you to another person without our prior 

written consent, which we will not withhold unreasonably. We can transfer all or any of our rights and obligations under 

the contract to another organisation, but this will not affect your rights under these terms. 



12. If any court or competent authority decides that any of the provisions of these terms are invalid, unlawful or 

unenforceable to any extent, the term will, to that extent only, be severed from the remaining terms, which will continue 

to be valid to the fullest extent permitted by law. 

13. No person who is not a party to our contract with you shall have any rights under or in connection with it. 

14. All written communications by you to use must be sent by first class post to Highley Manor Hotel, Crawley Lane, 

Balcombe, Haywards Heath, RH17 6LA or by e-mail to info@highleymanor.co.uk (or to such other address that we may 

notify to you). We may send written communications to you at either the e-mail or postal address set out in our quotation. 

15. We regret that, other than guide dogs, hearing dogs and other assistance dogs, no pets or other animals are allowed in 

the venue or any of our other premises without the permission of the duty manager. 

16. These terms shall be governed by English Law and shall be subject to the non-exclusive jurisdiction of the English courts 

By signing this contract you agree to abide by all the terms and conditions stated above. 

 

 

 

 

Full Name     Full Name 

Date      Date 

Signature                      Signature 

 

Marriage Act 1994 

Highly Manor Hotel is an approved and licensed venue for Civil Ceremonies, 
It is the clients’ responsibility to book the registrar 

 
The Local Registrar’s Office is Haywards Heath 

01243 642122 

 

 

 

Crawley Lane 

Balcombe 

West Sussex 

RH17 6LA 

Tel: 01444 811 711 

Email: info@highleymanor.co.uk 

www.highleymanor.co.uk 

Skylane Hotel Limited Company Registration 0087542 
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